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Office: 3345 Coleman Hall
Office hours: By appointment
Class web site: http://www.ux l .eiu.edu/-cfarv/300 I .html

Texts

No required texts for this course.

Objectives

Our objectives in this course are
• to practice the principles of effective expository writing and
• to develop your writing style.
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Projects &
Grading

Action letter
Unsolicited recommendation
Narrative
Profile
Book recommendation
Letter of recommendation
In-class exercises

The English
Department's
Statement on
Plagiarism

'"Any teacher who discovers an act of plagiarism-'The appropriation or imitation of the
language, ideas, and/or thoughts of another author, and representation of them as
one's original work' (Random House Dictionary of the English Language)-has the right
and the responsibility to impose upon the guilty student an appropriate penalty, up to and
including immediate assignments, of a grade ofF for the assigned essay and a grade ofF
for the course, and to report the incident to the Judicial Affairs Office."

Disability
Information

If you have a documented disability and wish to receive academic accommodation,
please contact the Office ofDisability Services (581-6583) as soon as possible.

SCHEDULE
Note: Hard copy (paper copy) versions of all assignments are due on the dates specified. I am,
however, happy to review drafts before those due dates. To send a draft for review, save your
document in rich text format (.rtt) and attach it to an email to me. Be sure to put "ENG 3001" in the
subject line of the email, and be sure your name appears in the body of the email.

Date

Topics

Friday
May21
5-9pm

Introductions
Audience-centered communication
Process approach to writing

Introductory survey
Prior knowledge exploratory writing

Saturday
May22
8 am-6 pm

Adapting to audience and purpose
Persuasive strategies
Organization
Descriptive outlining

In-class exercises

Friday
June4
5-9pm

Ethos and tone
Focus group activities

• Action letter
• Unsolicited recommendation
• Narrative
(Bring two copies of all assignments.)

Saturday
June 5
8 am-6pm

Descriptive outlining and editing
Mechanics
Style

Style exercises (done in class)

Friday
June 11
5-9pm

Focus group activities

• Profile
• Book recommendation
• Letter of recommendation
(Bring two copies of above assignments.)

Projects Due

Optional: Revisions of action letter, unsolicited
recommendation and/or narrative

Saturday
June 12
8 am-6 pm

Review/practice

In-class exercises

